
- 
-2 -_ . . ._mm-.-I ~ ~ ---...-__- 

OFFICE OF THE SECRETARY OF STAT€ 
O€PARiMENT OF ARCHIVES AND klST0 

I r RECORDS MANAGEMENT OIVISION 

APPLICATION FOR RECORDS RETENTION SCHEDULE 
---4 -.="-----"- _--- __  . ____I_________ 

. . - ~. . ...~ . - .  ~ ~ L _  - -=-.y.. z.-z* n ?. . ~ - ~ - ~ ~ = - - . - . - ~ - ~ - - ~ ~ ~ . ~  . .~ .~.~,  .. ~____ .-. 
?Action Requested 

a. mEstaoiisn Retention Schedude: record will mntinw to accumulate. 
b. 0 Dispose of present accurnubtion; no further accumulation anticipated. 
c 0 Amend --...-.-.-..=&!! a_ck-O@;.. ~ Q S P L .  .O_Su~ercpde;_O_Vajd.~ ..- 

Records Suks Title (followed by title uspd in office; if different) 

Quality Assurance Information Files(Ambient - AQES) 

- 
- --__I_---._ __I____~ ~. ____ _ _ C _ _ _ ~ _ _ ~ _ . _  

Wt is the function of m0 Division and the Office in which this reccrd series is mated7 

---L-~- 

4. Dates of Series 
Earliest Latest 

1979 . 

6. Divismn,md O f f i i  Function 

The Air Quality Evaluation Section is responsible for preservation, 
protection, and improvement of air quality and to conduct a statewide 
monitoring program so as to safeguard the public health, safety and 
welfare. 

I 

- L--.-.-_-.._.---.-.--..a_- ~_I_~.. .._-- ~~ --__ ~ . .  _..__. _".___ ._-_ _.-_ ~ ~ ~ - ~ , . , ~ - ~ = ~  -_____ ~ 

I. RIcord Srks Ikscr!pti_on T' i is  f ib  contains the following documents (include form numbers n d  titlrs, I f  my): 

Documntsrelati~ to: Ambient Air yonitpiing Quality Assurance _ I .  Statewide 

Indudedare: 

.. Attach umples of the tik. ' . 

.< , . 

Correspondence and quality assurance audits information 



a. State Law &__----years. d. AuUit period - . .-_years. 
b. Statute of limitation ~ .__-..- ..-years. 'e. Administratiw need -. _____ 5 __years. - ~~~ _____ '- __ yrars. f. Federal retention instructions c. Federal law -___ 3 -..--years. 

.. , 

Attach copy or excerpt of l a w  or regulations. Explain administrative wed. 

Federal regulations requires retention for three (3) years. The five (5) 
years administrative need is based on reference requirements. 

Hold in the current files area _- --month(s) 

Destroy. 

2 ..-_ yearlr); then 
Ttansfer to local holding area, hold ~ ..---year(s); then 
Transfer to'State Raaords Center: hold 3 ..__ --.year(J; then 

0 Transfer to State Archiwr for permanent retention. 
0 Other ~'Swcify) 

Thw,inrtructions apply to el l  prior and future accumulations of the =ria. . 

. .  

m) Date 
ecommendationi in para- 
,apt, 12 are approved. 
If disapproved, attach /emu 
If explanation.) 

--- ..-. p . _ . ~ ~ , _  __  
Attorney Genxal/Designee 
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